UBND TINH YEN BAI CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG Poc lap - Tw do - Hanh phiic
$6.1047 /HD-VPUBND Yén Bdi, ngay L} thang 10 nidm 2023
HUONG DAN

Veé xir ly don thu cong dan va xir Iy hiu sw
doi voi cong dan Yeén Bai tir vong ¢ nwée ngoai

Can cir Ludt Xuat canh, nhap canh cua cong dan Viét Nam ngay
22/11/2019; Luat sira d6i, bé sung mot sb didu cua Luat Xuét canh, nhap canh
ciia cong dan Viét Nam va Luat Nhap canh, xuét canh, qua canh, cu tra cua
nguoi nudc ngoai tai Viét Nam ngay 24/6/2023;

Can cur Quy ché s6 03-QC/TU ngdy 25/5/2021 cua Tinh ty vé thong nhat
céc hoat dong do6i ngoai trén dia ban tinh;

Can cir Cong van s6 3766/LS-BHCD ngay 14/9/2023 ctia Cuc Lanh su,
B Ngoai giao vé viéc huéng dan xu ly don thu cong dan va xur ly hau su doi
vOi cong dan dia phuong tir vong ¢ nudce ngoai,

Vin phong Uy ban nhan dén tinh Yén Bai huéng dan xtr Iy don thu cong
dan va xu ly hau su d6i voi cong dan Yén Bai tir vong ¢ nudc ngoai trén dia
ban tinh, cu thé nhu sau:

I. POI TUQNG:

- Cong dan Yén Bai gp kho khan khong thé tu khc phuc duoc & nude ngoai.
- Cong dan Yén Bai tir vong tai nudc ngoai.

- Cac co quan, don vi, dia phuong, ¢4 nhan c6 lién quan.

II. NOI DUNG

1. Vé tiép nhén va xir Iy don dé nghi bio h$ cong dan

1.1. Cong dan Yén Bai gap kho khan khong the tu khéc phuc duoc ¢ nuéce
ngoai thi than nhan ctia cong dan chuén bi céc gidy to sau:

(i) Pon dé nghi giup dd, cé xdc nhédn cia Uy ban nhan dan cap x4,
phuong hoac cong an cap xa/phuong noi cong dan cu tra (mdu sé 01 kém theo)

(i) Ban chup giay to tuy than cia nguoi lam don.

(iii) Céc thong tin khac ctia nguoi can dugce bao ho & nude ngoai nhu: dia
chi, thong tin lién hé (dién thoai, email,...) tai nudc ngoai, chi tiét nhan than,
kho khan dang gap ¢ nudce ngoai, thong tin chi tiét vé vu viée,.

(iv) Céc tai liéu khac (néu co).



1.2. Quy trinh tiép nhan don dé nghi:
(1) Than nhén c6 nguoi than can dugc bao ho & nudce ngodi gui cac gidy to
tai muc (1.1) vé Cong an tinh

(ii) Céng an tinh x4c minh thong tin nguoi can duoc bao hg, ¢6 Vian ban
gtri Van phong Uy ban nhan dan tinh.

(iii) Van phong Uy ban nhén dan tinh gl vin ban vé Cuc Lanh su.

(iv) Sau khi c6é két qua vé cong tac bao hd cong dan Viét Nam ¢ nudc
ngoai do Co quan dai dién Viét Nam ¢ nude ngoai cung cap, Cuc Lanh sy s&
c6 van ban thoéng bdo cho Vin phong Uy ban nhan dan tinh dé tra 1oi cong
dan.

1.3. Mot s luu y trong qua trinh xir ly Pon dé nghi gitp 4o

Theo quy dinh tai Diéu 6, Luat Quéc tich 2008 va Diéu 8, Luat Co quan
dai dién Viét Nam & nudce ngoai: Cac Co quan dai di¢n Viét Nam tai nude
ngoai thuc hién bao hd lanh su déi voi quyén va loi ich hop phép cua cong dan
Viét Nam ¢ nudc ngoai trén co s¢ phéap luat Viét Nam, phap luét cia quoc gia
tiép nhan va diéu udce quoc té. Theo do, cac Co quan dai dién Viét Nam & nudce
ngoai khong thé thuc hién viéc bao ho cong dan trong nhiing trueong hop sau:

- Nguoi can duoc bao ho khong c6 qudc tich Viét Nam;

- Ngudi can duge bao hd & nude ngoai tir chdi nhan su bao hé cia Co
quan dai dién Viét Nam & nudc ngoai;

- Noi dung dé nghi bao ho khong phai la loi ich hop phap, chinh déng
(nhu: dé& nghi co quan chuc nang Viét Nam can thiép dé cong dén Viét Nam
duoc tha tu m1en trach nhiém hinh su; dé nghi duoc dua vé nudc sém dé trén
trdnh nghia vu vé tai chinh & nudc ngoai v.v...).

2. Vé quy trinh xir Iy hiu su truong hgp cong dian Yén Bai tir vong &
nwdc ngoai

2.1. Xac minh thong tin truong hop cong dan Viét Nam tir vong &
nwdc ngoai (thong tin tir ciac co quan dai dién hodc cic co quan trong
nuéc hodic thin nhan dén trinh bio... giri dén Cuc Lanh su).

(1) Cuc Lanh su thuc hién viéc xdc minh véi cac co quan lién quan va gui
cong vin thong bao dén Vian phong Uy ban nhén dan tinh dé thong bao cho gia
dinh nan nhan.

(ii) Véan phong Uy ban nhén dan tinh ¢6 Vin ban gui Cong an tinh, dja
phuong lién quan dé nghi xac minh thong tin cong dan.

(iii) Cong an tinh gui két qua xac minh thong tin cong dan vé Vin phong
Uy ban nhan dan tinh.

(iv) Van phong Uy ban nhan tinh ¢6 Vin ban gui Cuc Lanh su, Bo Ngoai
giao.

(v) Cuc Lanh sy thong bdo cho Co quan dai di¢n Viét Nam & nudc lién

quan dé phdi hop xur 1y; trong mot s6 truong hop, Bo Ngoai giao ¢6 thé van
dong hoi, doan nguoi Viét & nude ngoai cé hinh thire hd tro.
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2.2. Xir ly hiu sy truong hgp cong dan Yén Bai tir vong ¢ nwdc ngoai

a) Truong hgp céng dan Yén Bai tir vong ¢ nudc ngoai thi than nhan cua
cong dan chuan bi cac giéy to sau:

(i) Pon & nghi giup dd, c6 xac nhan cta Uy ban nhan dan cap x4,
phuong hodc cong an cap x@/phuong noi céng dan cu tra (mdu sé 01 kem
theo). Trong d6 ghi rd: xin cap cong ham xin thi thuc (néu khong dugc mién
thi thuc).

(11) Giéy to ching minh quan hé voi nguoi tir vong.

(iii) Pon xin phép mang thi hai, hai cdt, tro cét cia ngudi than vé chén
cat tai dia phuong ¢ xac nhan cua Uy ban nhén dan cap x4, phudng hoic cong
an cap xa/phuong noi céng dan cu tra (mau sé 02 kem theo)

(iv) Bon xin dua thi hai, hai cot, tro cét vé Viét Nam (mdu sé 03 kem
theo).

(v) Vian ban ct/ Gy quyén cho nguoi dai dién phap ly & nude ngoai lién hé
voi Co quan dai dién dé dugc hudng dan céc thu tuc lién quan dén hau su. Pai
dién phap ly c6 thé la: Cong ty phai cur lao dong néu nan nhan 13 lao dong co
hop déng; co s8¢ dao tao noi nan nhan dang theo hoc néu nan nhan 1a hoc sinh,
sinh vién; nguoi ¢ quan hé gia dinh voi nan nhan dang cu tru tai nudc ngoai
cua nan nhan; nguoi than, ban bé ¢ nude ngoai duoc nguoi nha uy quyén béng
van ban, xdc nhan tai dia phuong... (trong truong hop nguoi than cta cong dan
khong thé ra nudc ngoai xu ly vu viéc).

(vi) Céc gidy to khéc c6 lién quan.

b) Quy trinh:

(1) Than nhan c6 nguoi than tr vong & nudc ngoai gui cac gidy to tai muc
(a) vé Cong an tinh.

(ii) Cong an tinh xac minh thong tin nguoi tir vong, c6 Van ban g Van
phong Uy ban nhan dan tinh.

(iii) Van phong Uy ban nhan tinh ¢ Vin ban gui Cuc Lanh sy, Bd Ngoai
giao dé Cuc Léanh su thong bao cho Co quan dai dién Viét Nam tal nudc ngoai
ho tro.

(iv) Co quan dai dién Viét Nam & nuédce ngoai sé trao doi, huéng dan dai
dién phap ly ¢ sé tai hodc ngudi nha & trong nudc vé cic thu tuc can thuc hién,
chi phi phat sinh...

(v) Trudng hop can thiét hoic nguoi nha nan nhén cé nguyén vong ra
nudc ngoai dé xu ly vu viéc, nguoi than ctia nan nhan truc tiép xuat canh, phéi
hop v6i Co quan dai dién Viét Nam tai nudc ngoai lam viéc vdi co quan chirc
ning s& tai giai quyét hau su.

23.Luuy:

- Truong hop gia dinh nan nhan khéng c6 kha ning dua thi hai/di hai/tro
c6t nan nhan vé nuéc, cac co quan chtrc ndng cia nudc ngoai s& tién hanh xur
ly theo quy dinh (thuong s& tién hanh hoa thiéu va luu trit tro cét trong khoang



thoi gian nhét dinh dgi than nhan dén nhan, qua thoi han quy dinh s€ tién hanh
tiéu huy).

- Chi phi phat sinh trong qua trinh xt ly héu su do than nhan nguoi tir
vong chi tra.

- Trong trudng hop can than nhan phdi hop nhan dang (céc truong hop tir
vong chua xac minh nhan than, cin nh4n dang qua anh chup hodc cac hinh
thie khac nhu vén tay, ADN...), Cuc Lanh su s& huéng dan céc co quan ngoai
vu dia phuong ting trudng hop cu thé.

2.4. Str dung Quj" Bao h¢ cong dan

Céc chi phi can thiét dé chi tra cho cong dan gdp nan, gdp kho khan, bi
bat tam giam, tam gii phai nop truoc khi vé nudce bao gbm: tién an, tién &, chi
phi di lai tai nude so tai, tién phat (néu c6), chi phi vé may bay vé nude, chi
phi 1am ho chiéu glay to khac. Gia dinh/than nhan nguoi can hd tro tu chi tra
hoéc ¢6 thé ndp tién dit coc, tam Ung qua Quy BHCD dé dua nguoi than cua
ho vé nudc, sau khi cong dan vé& nudc Quy BHCD sé quyet todn cac chi phi
cho cong dan. Gia dinh/than nhéan nguoi can hd trg nop sb tién da duoc thong
b4o vao tai khoan Quy BHCD, cu thé nhu sau:

- bia chi: 40 pho Tran Phu, quan Ba Dinh, Ha Noi.

- Dién thoai: 024.37993260.

- S6 tai khoan VND: 1220202005149.

- S tai khoan ngoai té: 1220202005155.

- Ngén hang Nong nghiép va Phat trién nong thon - Chi nhanh Long Bién;
dia chi: 562 Nguyén Vian Cir, quan Long Bién, Ha Noi.

III. TO CHUC THUC HIEN:

1. Van phong Uy ban nhén dan tinh

- La co quan dau mbi, trao ddi thong tin véi Cuc Lanh sy, Bd Ngoai giao
va Co quan dai dién Viét Nam tai nudc ngoe‘li

- Hudng dan cic co quan, don vi, t chiic, ¢4 nhan ¢6 lién quan giai quyét
céc van dé trong cong tac lanh su trén dia ban tinh.

2. Pé nghi Cong an tinh: tiép nhan don cong dan, xac minh thong tin,
phéi hop v6i Van phong Uy ban nhan dan tinh trong cong tic xur ly don thu
cong dan va xtr Iy hau su d6i voi cong dan dia phuong tir vong ¢ nudc ngoai
trén dia ban tinh.

3. Pé nghi Bao Yén Bai, Pai Phat thanh va Truyen hinh tinh, Trung
tam Piéu hanh thong minh tinh: dang tai Hudng dan dé cong dan biét va
thuc hién.

4. Pé nghi cac co quan, don vi, dia phwong lién quan: chi dong phdi
hop v6i Van phong Uy ban nhan dan tinh, Céng an tinh trong cong tac tuyén
truyén, huéng dan va xir Iy don thu cong dan va xir ly hau su ddi véi cong dan
dia phuong tir vong & nudc ngoai trén dia ban tinh.



Trén day 1a hudng dan xur 1y don thu cong dan va xir ly hau su ddi véi
cong dan Yén Bai tir vong ¢ nudce ngoai trén dia ban tinh. Trong qua trinh trién
khai, thuc hién néu cé khé khan, vudéng méac dé nghi cac s0, ban, nganh, dia
phuong va cac co quan lién quan kip thoi c6 véan ban guri vé Vin phong Uy
ban nhan dan tinh dé xem xét, tong hop, didu chinh, b sung Huéng dan cho
phu hop./. M.

Noi nhin: KT CHANH VAN PHONG
- Nhu trén;

- Cuc Lanh su - BNG;

- Chu tich UBND tinh;

- Pho Chu tich UBND tinh - Ng6 Hanh Phuc;
- Van phong Tinh tuy;

- Vin phong Doan DPBQH va HDND tinh;

- Cong an tinh;

- B9 Chi huy Quan su tinh;

- Céc s0, ban, nganh, doan thé tinh;

- Uy ban nhan dén céac huyén, thi x4, thanh phd;
- Bdo Yén Bai; Dai Phat thanh va Truyén hinh
tinh; Trung tim Diéu hanh théng minh tinh;

- Chéanh, Ph6 Chanh VP UBND tinh (NV);

- Céc chuyén vién Ngoai vu;

- Luu: VT, NV.




Mau s6 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

PON DPE NGHI GIUP PO NGUOI THAN G NUOGC NGOAI

Kinh gtri:

- Cuc Lanh su (B6 Ngoai giao)

- Van phong Uy ban nhan dén tinh Yén Bai;

- Cong an tinh Yén Bai;
Bl T TN B 8 TURIIES e s i a5 DY S 10 s o s wasiss
i i el R TR 002 xcurormars smias mmsaiossomss oo s s s s s S e S 3 2 S S
VDAL THTO T, TRCTIITR... oo cvssnssesss spmesiseasesimrossspn o b BN b i nbibinshob ks s
S0 GIOY CVIND COIEIE ccc oo s s st st s s s s i’y s 5
Quan hé véi ngudi dang & nudc ngoai can duge giup dd:..........vvveeeeeeeeeiiiiiiiiiinns
Ho v (60, DSt Al QUGE BUAD QB vxrserssss e erassssemsnssinss s avsssis s ssesss seriss crrens s
Ngay sinh:......c.oooviiieeiinne.e NOLSINR:. e
$6 ho chiéu hogc CMND/CCCD...........
Ngay clp:......cceevveiiinnnnnn, GNP < s srrusas o wvvars s merscsns etms e sy A

N¢i dung: (ghi rd dwong su xuét canh thoi gian nao? Muc dich xuét canh, hién dang &
nudce nao, dia chi cu the, so dién thoai lién hé, tinh trang hién nay cua duong su)

..........................................................................................................

..........................................................................................................
..........................................................................................................
----------------------------------------------------------------------------------------------------------

..........................................................................................................

..........................................................................................................
..........................................................................................................
..........................................................................................................

..........................................................................................................

Xdc nhan cia chinh quyén dia phwong Nguoi dé nghi
(ky ghi rd ho, té€n)



Mau s6 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap — Tuw do — Hanh phuc

. DON XIN PHEP MANG THI HAIL HAI COT, TRO COT
CUA NGUOI THAN VE CHON CAT, BAO QUAN TAI PIA PHUONG

Kinh giri: Uy ban Nhan dan xa/ phwong/ thi tran ...
huyén/ quan ...
tinh/ thanh pho ...

L e M v mns o vereraer o bt mves o e o o 2 e e S s i e

Lam don nay d& nghi UBND x4/ phuong cho phép gia dinh t6i dugc mang thi
hai/ hai cot/ tro cot cua:

Ho va t8n ngudi chét: ...ttt

Ngay sinh: ......cooiiiiinn, 105 121 301 1 < ———

quan hé gia dinh: ............

Ngay chét: ..., noi chét: ...,

Vé’ chén cat/ bao quan dia phuong (ghi rd dia chi phudng/xa, quan/huyén,
thanh pho/tinh cuia nghia trang hoac noi tho tu)

Gia dinh chung t6i mong dwgc UBND xa/ phuong/ thi trin xem xét va chép
thuan./.

Y kién cua UBND x&/ phuong/ thi tran Ngay ... thang ... nam ...
(ghi ré dong y hay khong dong y) Nguoi 1am don
........................................... (ky, ghi ré ho tén)

...........................................
...........................................
...........................................
............................................

Ngay ... thdng ... nam ...
TM. UBND x&/ phuong/ thi tran...

(ky, ghi 1 ho tén, chitc vu va dong dau)



. ) . Mau s6 03
CONG HOA XA HQI CHU NGHIA VIET NAM
DPdc lap - Tu do - Hanh phuc
Socialist Republic of Viet Nam
Independence - Freedom - Happiness

PON XIN DUA THI HAIL, HAI COT, TRO COT VE VIET NAM
APPLICATION FOR A PERMIT FOR CORPSE, BONES, BODY ASH
TO ENTER VIETNAM

Ho va tén ngudi lam don — viét chit in hoa (4pplicant’s full name - in capital)
Ngay sinh (Date of Birth) ................cccono....

Wt SiTil Plaee 8 BRI oo viseesasyomsmsswssomseimis s

Hb chiéu/Gidy to di lai s6 (Passport/Travel Document 717117)1= o OO
Ngay cap (Date Of isSUE): ......oeeeceeeerere,

Noi cap (Place of issue): ..................

Nudc cap (Country of Issue): ....................

Non thuraing tol (Current residenfial @UAIEESY: s v v ikt s s s

P& nghi Pai sir quan/Tong Lanh sw quan Viét Nam ciAp Gidy phép nhap canh cho thi
hai, hai c6t, tro cdt cia:

Hereby requests the Embassy/the Consulate General of Viet Nam to issue an entry
permit for corpse, bones, body ash of:

Ho tén ngudi chét - viét chit in hoa (Decedent’s full name - in capital)

-----------------------------------------------------------------------------------------------------------

Noay ginh (Daté of BIrih)t «snessesnimnisiimsihius sssmsmsmm
N@i ginh (Pla6e of BIrlR): wiwses s ik e sainisn i ss
Gidi tinh (Gender): 0 Nam (Male) o Nir (Female)
Noi thuong trii (Address):

......................................................................................................

Ho chiéu/Gidy to di lai s6 (Passport/Travel Document number): .....................

Ngay cap (Date of isSue): ..........ccoevvvrnnn..

Noi cip (Place of isSU€)..............vveven.

Nudc cip (Country of issue): .....................

Chét lac (Died at): ...... gio (hour) ..., ngay (day) ..... thang (month) .... ndm (year) .....
Noi chét (Place of Death) ...........................

Ly do chét (Cause of death): ...........cocooveeeeeeeeerenenns



Gidy chimg tir s6 (Death Certificate’s number ............cccceeeeeeuen...

ngay cép (date of iSSu€) .................... co quan cap (authority of iSSUe): ........ceveeveveneen.
Pé dua vé Viét Nam an tang tai (7o be moved to Viet Nam to bury at):

Nhap canh tai (Airport of entry):

0 Tan Son Nhét o Noi Bai 0 Noi khéac (Others).........

S6 chuyén bay (Flight number): ...................

Cua hang hang khong (4ir company). .................

Dy kién ngay nhép canh (Proposed date of entry): ooee.eeeeeeeeomeeeeseeeseeoseeeeooeoo.
Théng tin vé ngwdi di kém thi hai, hai cdt, tro ¢t

(Details of the person accompanying the corpse/ bones/ body ash):

Ho va tén - viét chir in hoa (Full name — in capital):

Noay sinb (Dot &f Birth) ..o weiss sswssnsos sy
N sinkt PIAce@f BIFIT oo v v usss s s v s
Ho chiéu/Gidy to di lai sb (Passport/Travel Document number): .....................

Ngay cap (Date of issue): ..............
Noi cip (Place of issue)...................

Nuée cip (Country of Issue): .......................

London, ngay (day) ....... thang (month) ...... nam (year)......
Nguwoi lam don — ky, ghi day di ho va tén
(Applicant’s signature and full name)
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